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Requesting Testing Accommodations
for the SSAT 2015-16

This document provides the step-by-step process for requesting
accommodations for a student.

Additional information for students regarding documentation
requirements, deadlines, etc. can be found in the 2015-2016
Testing Accommodations Guide at www.ssat.org/ta



http://www.ssat.org/ta

First, log in to your SSAT account

e Available at:
https://portal.ssat.org

If you don’t yet have an account yet, click ‘Create a
Student Account.”

LOGIN / REGISTER.

Account Login Don’t Have an Account?
Username ) I:l <> Create a Student If you do not have a student account,
=

Password = l:| Account >> please click here.

[1 Remember me?

Log On
oo| Apply for SSATB If you would like to inquire about
M‘;':nybersh\p > Dbecoming an SSATE Member or
@ Forgot your usemame? © Forgot your passwora? Test Center, please click nere.

Please access this portal using a Mac or PC. Information may not display correctly on a tablet or other portable device



https://portal.ssat.org/




Accommodations &
Requests

¥ QOrder The Official
Guide to the SSAT

* My Scores

Current Academic Year .




Click here to

¢ Welcome, Michael Gera | My Profile

YOUR TESTING ACCOMMODATION REQUESTS & APPROVA| b € g Inanew
[E My Tests ) ) _
Balow you will find each of your accommodation requests for the current testing season (Aug 1, 2015 to Jul 31, 2016) T] re q u e St
3 My Tests details of each reguest, and their status, click the "+ sign_ If you register and indicate you require testing accommodatio °
provided all accommeodations listed below that show as "approved'.
» View My ) o
Accommodations & *¥ou MUST be approved for accommodations BEFORE registering for a test.”
Reguests
a Any accommaodations approved before Aug 1, 2015 are no longer valid and, therefore, are not shown. You must reapply for any
» Register for a test accommodations that are not listed below.
» Order The Official To apply for accommodations, additional accommaodations, or submit an accommodation request to an altemate apprgfer, click here.
Guide fo the SSAT
To apply for a Sabbath testing accommeodation, click here.
I Reguests for Cument Academic Year
» My Scores

Jul 28, 2015 - TA15000536 [Completed]

Your pending and completed
requests will show here.
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Accommodations
Form

The accommodations form
starts with information you
need to know.

If you need any clarification,
click one of the links to:

www.ssat.org/ta

Otherwise, click the bottom
button to begin.

TESTING ACCOMMODATIONS
Apply For Testing Accommodations

FiazsE nead this Information CEfone you BE3IR S0 ¥OU UNCEFSAN the procEss, THER, LSE the Sonm Sl 10 Degin Four reguess for
Testing Accommadatians. Wve tried to make =venyhing dear, but if you have eny questions, contact us.

Testing Accommedation Bazice

ESATE s commitied to provicing t=st taiers wiin diszbiities reascnabie sccommodations.

Accommodations are cnly avallabis to students with disgnessd disabiltes.

AcCommodations must be approwed (not |ust reguestad) befors you register for B f=st

Whills dooumaniztion muct ahwaye sxict and be on fie, you may not be requined b submk documentation to SEATE. Cick 1o
eam abowt documentation reguirements.

The process for recelving Testing Accommodations on the 54T 1e:

1

Requast Accommodations

* Youwil need bo indicabe your students requesisd sccommaodatons, disabifes, and some other nelsted indormation.

* You wil aiso need to indicaie an Approverwha can confirm fwo Sings:
= The and ac you Indicais.

= Thet documentabion is on flie ot that Approver's cganization et mests BEATE's documematian requirsmenis.

After entering your information, B form wil Indicate =iher:

" Youdo MOT reed to submk the documenistion fo SEATE.
ar

* You 0O meed fo submk the documentaSion fo SSATE. In this case, you can upicad documenis@on right away or you Can
&0 50 at & lzier time. Learn more about doumenistion reguirkements.

L=arn mons about documentaton r:guher"enl:

2

L=arn meone about

3

TOUR APFROVER SUBMITE CONFIRMIATION & 1D

= After you submit your request, your approver will recehve: an emall with a ink o compiste 8 secure, online form foc
2. Condnmédeny each requesied sccommaodadion
and
b. Condmm documeniation ks on i et mess BEATE'S requinemenis.
= Your approver il miso need 1o send ESATE proof of Helr identificadon such =5 & bushess ced or letter on leternesd
ey are not & Knoan Approver to EEATH.

WErS, Known Appeovers, and pour responsbdities relsbed in WETS.

EIATE REVIEWE DOCUMENTATION =

= ESATE will review the Informabion peovided by your Approver and the documeniafion you submited.

= Oncz 3EATE reachss a decision, pou will be noifi=d one of the Sollowing:
* Your documeniation ks accepiabie and all [ 1=

- Your documentation was acceptabis for some of the request=d accommcdations.
- Your documentation was NOT ecceptabie for any of the requested accommcdations.

“1f no documentabon resded o be s2nk bo SEATE, skip this siep.

Lzarn siout aj

o

and what diocumentation ks not

YOU MAY NOW REGIITER ¥OUR 3TUDENT FOR THE EEAT E RECEIVE APPROVED ACCOMMODATION El

Things ko REmember

= ‘When you register, pou must indicete et pou reguine
= [Each ims you regisier, print your Admizsion Ticket, which Includes your accommodations appeoal.

® Your approved accommaodstions ans valld for fhe cument academic year (Segust 1, 3074 o July 31, 231E). For t=sting on
or afier August 1, 2015 you wil need to re-2pply for sccommaodetions.

= [Register sariy &5 avallaibie spaoe sometimes fils up quickty.
‘On test day, bring your full sdmission Scket, Including your socommicdations appeoal.
H you hewe any gquestions, emall S2ATE at infameat org or call (M-F Sam — 4:30pm EET).

¥our oo will ce Bxted.

Cllok hars to Bbart Accomenodation Requast



http://www.ssat.org/ta
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Disability
Information

e First, you will need to
complete some back-
ground information
detailing your
student’s disability.

Indicating an ‘other’ disability will require
documentation to be submitted to SSATB
so we can best review your student’s
needs. If your student’s disability
corresponds to a listed disability in the
list, please select it there.

TESTING ACCOMMODATIONS
Apply For Testing Accommodations

A This request MUST be completed by the Parent/Guardian of Michael Gera

Disabilties & Accommodations

Select the nature of your student's disability (select all that apply):

ADD / ADHD

Aufism Spectrum Disorder (A50)
Leamning Disabilities (LD)
Psychiatric Dizsorders

Ood

Traumatic Brain Injury (TEI)

Physical Dizabilities, Medical or Chronic
Heslth Conditions

Blind / Low “ision

Deaf / Hard of Hearing

Other

Oooooodoo

‘When .as the disability or disabilities first identified?

First/denfified in when the student was years old
W no was the medical professional / evaluator who first diagnosed the disability?

Iz the student currently being treated?
O Yes O Mo

Has your student been approved for accommodations on other standardized tests, such as state-wide assessments?
O Yes O Mo

Provide a brief statement that explains the functional limitationg resulting from the listed disabilities
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 Next, you will select
the accommodations
that your student
needs for the SSAT.

Indicating an ‘other’ accommodations will
require documentation to be submitted to
SSATB so we can best review your
student’s needs. If your student’s need
corresponds to a listed accommodation in
the list, please select it there.

OOo0oo00ooOoooOOoOooooOoooooa

Indicate Accommodations

Select all requested accommodations:

Fuler

Highlighter

50 Percent Additional Time (1.5x)

Graph Paper

Srmall Group Setfing (10 or fewer =tudents in room)

Reader (will also be tested in a separate room, alone)

Seribe (will also be tested in a separate room, alone)

Diabetic Supplies {insulin, snacks. water bofile, blood monitoring kit)

Prescription Medication with Water (Must be self-administered and in orginal prescription bottle)
Seat Cushicn or Pillow

Large Print Test Book (large print font is Times 22pt.)

Hand-held Magnifier

Braille Materials

Hearing Aid

Sign Language Interpreter (for spoken directions only)

Answer Directly in Book

Caleulator {basic 4 function calculator only)

Personal Laptop with Spell Check for Writing Samiple {cannot use during other saections)
Lise of el overlays

COther



e Next, list the contact

for the individual you
are listing as an
approver who can:

e Verify the need

requirements

If the ‘Relationship to Student’ field is NOT
‘School/ Education professional at your
student’s school’, you will be required to
submit documentation to SSATB.

and related information

e Has documentation on

. Relationship to Student Pleasza be surs to pay special attention to the eniry of your
fl Ie that meets SSATB’S ( — Jappraver's email. Informaion related to your student's
order for your approver to review the request.

/

Indicate an Approver

Approver Details

Provide information bebow for an Approver who can attest to:

1. your student's need for accommodations
2. having documentation that meets SSATH's requirements on file

Click to leam sbout Approvers and picking an Approver to facilitate approval.

First Name: Telephone Number

| | | |
Last Name Organization Name

| | | |
Job Title Email

| || |
Credentials Re-type Email

M accommodations reguest will be provided to this email in

Approver's Address
Street Address Line 1*
Street Address Line 2
Street Address Line 2
City*

Country*

ZipiPostal Cods
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Approver’s Documentation

* Indicate the type of documentation your approver has on file.
e C(Click continue.

Documentation

Indicate the type of documentation your Approver has on file:

Option 1 Option 2
) My approver has one of the following: ) iy approver has one of the following:
v An IEP ' Pzychological Evalusation
v A 504 Plan + Medical Documentation
" Private School Documentation +" Other Documentation
These must be for the curent or previous =chool year. Selecting thiz option will REQUIRE documentation to be

submitted to SSATE.
Click here for complete requirements of these documents

Click here for complete requirements of these documents

Continue

Selecting Option 2 will require documentation to be submitted to SSATB so we can best review your student’s needs.
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Documentation Submission Need
Option 1: Not Required

 Based upon the information you entered and your
student’s needs, the form will indicate whether you are
required to submit documentation to SSATB.

e |n this example pictured below, no documentation will
need to be submitted.

TESTING ACCOMMODATIONS

Apply For Testing Accommodations

B You DO MOT need fo provide us with any additional documentation at thiz point
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Documentation Submission Need
Option 2: Required

* In this example pictured below, documentation will need

to be submitted.
e The form will advise each reason why documentation must
be submitted to SSATB.

TESTING ACCOMMODATIONS
Apply For Testing Accommodations

A You need to submit additional docurmentation because:

* The Approver is not a professional at the sludent’s schoaol
* The 'Braille Materials’ Special Accommodation does not match with the disabilities indicated

Learn more about when documentation needs to be submitted to SSATB at www.ssat.org/ta .



http://www.ssat.org/ta
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Documentation Submission Need
Option 2: Required (cont‘d)

If documentation must be submitted to SSATB, the form wiill
provide the opportunity to upload documentation.

Select whether you will upload documentation now or will
submit later—this can be done in your SSAT account or by

mail or fax.

Ogtign 1 (Fastest)

() | Will upload documentation online now {this is the fastest method)

Option @ [ Slower)
1 il submit documentation by mail, fax, or later online.

submitting by mail or fax, download/iprint 5 custom documentation covershest that includes fax and mailing information
and includs it a3 the first page of your doecumentation. (This coversheet will also be available in your account after
submitting this fiorm.)

Remember, you can alzo upload your documentation in your student sccount at a later time, which spesds receipt and
processing.

Rewview cannot continue until documentation is received by SSATB. Submit documentation &5 early as possible to
prevent regisiration/testing delays.
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Terms and Conditions

Regardless of whether documentation is required, you will
then type your name to agree to the terms and conditions.

Finally, click submit.

Agreement

Finally, review the follow statements carsfully. Then, type your name in below agresing to the following conditions:

Allinformation provided on this form and in any documentation submitted fo SSATHB is true.

* You are the parentfguardian of Michasl Gera and are requesting Testing Accommodations for Michael Gera for the SSATE.

The zelected Testing Accommodations represent accommodations your student requires due to disabilities {physical or mental
impairments that significantly alter one or more major life activities).

You guthorize SSATB to contact the Approver andfor any professionsls indicated in submitted documentation to verify and discuss
your student’s disabiliies and requested accommodations as they relate to the SSAT.

You guthorize SSATB to receive, review, and securely maintzin the contents of this form and any submitied docurmentation.

Youw understand that Testing Accommodations must be approved prior to registering for the SSAT.

Youw understand that approved Testing Accommodations will remizin an file for the remainder of the testing season (August 1, 2014
to July 31, 2013).

You agree that in the event S5ATB requests documentation that an Approver confirms is on file you will provide that
documentation.

If during the course of an audit SSATB determines that false informistion was provided or documentation does not meet SSATH's
requirementz, S5ATEB may withhold or cancel the student's scores.

Type your name here to agree to these Er( )
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Confirmation

 The form will confirm your submission and you will receive
an email as well.

* You will receive emails when updates regarding your
request are made and upon final approval, at which point
you can register with accommodations.

Your Request for Testing Accommeodations Has Been Received [TA15000539]

+ Get more ap

TESTING ACCOMMODATIONS

Apply For Testing Accommodations mest has been submitted.

ael Gera .

juired to submit documentation, your request will not be reviewed nor

our student’s account 1s the fastest way to provide documentation to
tation by mail, courier, or fax be sure to use the Documentation Coversheet
yur student’s account.

0 Thiz is to confirm that your request has been submitted.

Please remember, if you are reguired to submit documentation, your reguest will not be reviewed nor processed unfil it is received.

Uploading documentation in your student’s account is the fastest way to provide documentation to SSATE. If you send documentation by ting & odations before you segister for the SSAT.

mail, courier, or fax be sure to use the Documentation Coversheet just printed, or get it later in your student's account. \ny updates occur with your request. For each update, you will receive the

) you can track the progress
“ou must be approved for Testing Accommiodations before you register for the SSAT.

os of your Testing Accommodation Request by logging into your account

SSATE will notify you when any updates cccur with your request. modaticns and Requests.”
fou can always check the status of your Testing Accommodation Request by logging into your account and clicking ™iew My ul info(@ssat.org, call 609-683-5558, or Chat online. (Phone/Chat are

Accommedations and Reguests”.
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Final Notes:

If you don’t receive emails indicating that your approver has
completed their confirmation or submitted ID confirmation
with a reasonable amount of time, contact your approver.

If you are required to submit documentation to SSATB,
remember that SSAT cannot begin review until it is received
by SSATB and your approver has completed their
confirmation and submitted ID.

You must be approved for requested accommodations
before you can register for the SSAT.

E-mail ta@ssat.org if you have any questions.



mailto:ta@ssat.org
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